TCAT

JACKSBORO

1st Trimester Costs:
Maintenance Fee {432 Hours}
Student Activity Fee

Tech Access Fee

Cengage 12mth Access 9780357700044
On Course Strategies for Success 9780357022689
Procedure Admin Professionals 9781111575861
Microsoft 365 & Office 9780357882566

Flash Drive, Pens, Paper, etc
Total 1st Trimester Estimated Costs:

3rd Trimester Costs:
Maintenance Fee {432 Hours}
Student Activity Fee

Tech Access Fee

Total 3rd Trimester Estimated Costs:

Program: Administrative Office Technology
1296 Clock Hours

FY 2025-2026
Cost Sheet

$1,404.00
$10.00
$73.00
$250.00
$150.00
$225.00
$275.00
$30.00

$2,417.00

$1,404.00
$10.00
$73.00

$1,487.00
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2nd Trimester Costs:

Maintenance Fee {432 Hours}

Student Activity Fee

Tech Access Fee

Business Communications 9781337386494
Microsoft Certifications 3@ $125/ea
Total 2nd Trimester Estimated Costs:

Choose 1 of the 6 Concentrations Below for Book Costs

DIPLOMA CONCENTRATION - ACCOUNTING:

ABC's of Accounting 9781591362548

Payroll Accounting 2025 9780357988695

Quickbooks Online Accounting 9781266333118
Total Books:

$150.00
$350.00
$250.00
$750.00

DIPLOMA CONCENTRATION- FINANCIAL SERVICES:

Soft Skill Digital Workplace - Written 9781337119290
Soft Skill Digital Workplace - Verbal 9781337119283
Cust. Service, Skills for Success 8e 9781265013776
Todays Teller Basic Skills 9780899827162
ABC's of Accounting 9781591362548

Total Books:

$75.00
$75.00
$250.00
$115.00
$150.00
$665.00

DIPLOMA CONCENTRATION - MARKETING ASSISTANT:

Soft Skill Digital Workplace - Written 9781337119290
Soft Skill Digital Workplace - Verbal 9781337119283
Cust. Service, Skills for Success 8e 9781265013776
MS Office 365 & Publisher 2019* 9780357360026
Social Media Marketing 9780357516188
Quickbooks Online Accounting 9781119696872
Digital Marketing Foundations 9780357720738
Total Books:

TOTAL ESTIMATED COSTS FOR PROGRAM:

$75.00

$75.00
$250.00
$250.00
$225.00
$250.00
$250.00

$1,375.00

$1,404.00
$10.00
$73.00
$275.00
$375.00

$2,137.00

DIPLOMA CONCENTRATION- LEGAL ASSISTANT

Fundamentals of Law Office 9781133280842 $150.00
Legal Terminology 9780134849225 $225.00
Law Office Technology 9780357619261 $175.00

Total Books: $550.00

DIPLOMA CONCENTRATION - ADMINISTRATIVE ASSISTANT:

Skill Digital Workplace - Written 9781337119290 $75.00
Skill Digital Workplace - Verbal 9781337119283 $75.00
Cust. Service, Skills for Success 8e 9781265013776 $250.00
Quickbooks Online Accounting 9781266333118 $250.00
ABC's of Accounting 9781591362548 $150.00

Total Books $800.00

MEDICAL ADMIN ASSISTANT/MEDICAL CODING AND INSURANCE

Medical Terminology in a Flash 9780803689534
Administrative Medical Assisting 9781305859173
2025 Bucks Medical Coding 9780443248788
Insurance Handbook Medical Office 9780443111860
2025 ICD-10-CM Official Codebook 9781640163102
2025 CPT Pro Resource Book 9781640163041
Total Books:
$7,416.00

***Total Costis estimated with highest 3rd term election. Cost will be lower if a different path is chosen.

**Caosts are estimated and may increase w/o notice**

(Graduation attire is estimated at $40 and includes cap, gown, tassel, and cords. This cost is not included above)

Revised June 2025

$125.00
$175.00
$150.00
$145.00
$135.00
$150.00
$880.00



